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1. ARTICLE STRUCTURE 
Each article must include the following elements: 
 
• Title: maximum length of 75 characters (including spaces). 
• Lead paragraph: a short introductory paragraph summarizing the content of the article, 

with a maximum length of 300 characters (including spaces). 
• Main text: length between 7,000 and 12,000 characters (including spaces). 
• For texts longer than 8,000 characters, the article must be divided into sections, each 

introduced by a heading written in CAPITAL LETTERS. 
• One main accompanying image for the homepage feature of Letture lente. 
• Author photo: square format, 600 × 600 px. 
• Short author biography: maximum length between 400 and 800 characters (including 

spaces). 
• Abstract in English: maximum length of 150 words. 
 
The article must be submitted in .docx format (Microsoft Word). 
 
 
2. TEXT FORMATTING 
• Font: Calibri 
• Font size: 12 
• Line spacing: 1.0 
• Paragraph spacing: 0 pt before and 0 pt after 
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3. QUOTATIONS AND USE OF ITALICS 
Titles of works: Titles of authored works (books, reports, films, etc.) must be written in italics, 
without quotation marks. 
Short quotations: Quotations of up to two lines must appear in roman type and be enclosed 
in double quotation marks (“…”), NOT in angle quotation marks («…»). 
Long quotations: Quotations longer than two lines must be placed on a new line, with a 0.5 
cm indentation, without quotation marks, and in italics. 
 
Example: 
[space and line break] 

Quotation ………………… 
[space and line break] 
 
Linguistic expressions: 
• words or expressions in English must be in italics 
• particular or emphatic expressions may be placed in double quotation marks (“…”) 
 
 
4. USE OF BOLD 
AVOID the use of bold within the text. Any emphasis or titles of works should instead be 
rendered using italics or quotation marks, according to the guidelines provided above. 
 
 
5. LINKS 
Insert the URL of the destination page directly within the word or phrase to be linked 
(hyperlink), AVOIDING additional formulations such as “here”, “available here”, “consultable 
here”, etc. 
 
Example: 
“…as highlighted by the latest Istat data” 
NOT “…as highlighted by the latest Istat data available here” 
 
Each link included in the text must be accompanied by a reference that allows the source to 
be identified (particularly useful when the contribution is printed or has a print version). 
In particular: 
• If the link refers to a website or an online page, the text must include a number in square 

brackets referring to a note (see section NOTES AND REFERENCES). 
• If the link refers to a bibliographic source (for example the PDF of a scientific article or 

report), it must be cited in the text according to the author-date system, as follows: (Rossi, 
2023, p. 45). The full citation must then be included in the REFERENCES. 

 
 
6. NOTES AND REFERENCES 
Notes and references must be inserted manually (NOT using the Word automatic function 
“Insert Footnote”) and must appear at the end of the article in two separate sections titled 
“NOTES” and “REFERENCES”. 
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6.1 NOTES 
Notes must be numbered progressively in the notes section and referenced in the text using 
corresponding numbers in square brackets: [1], [2], [3], etc. 
 
Example: 
In the text: 
One of the main challenges related to the recent development of artificial intelligence comes 
from Large Language Models (LLMs) [1], systems increasingly used to generate and process 
textual content. 
 
At the end of the text: 
NOTES 
[1] Large Language Models (LLMs) are…. 
 
6.2 REFERENCES 
• References are distinct from notes and must NOT be repeated in them; they should be 

cited in the text as follows: author’s surname, year of publication, and, where applicable, 
page number when the quotation is provided in quotation marks. 

 
Examples: 
In the text: In this scenario, digital technologies have taken on a dimension that goes far 
beyond that of simple operational tools (Rossi, 2023, p. 45). 
 
or 
 
In the text: As highlighted by Rossi (2023), digital technologies have taken on a dimension 
that goes far beyond that of simple operational tools. 

 
• References must be listed at the end of the text in a dedicated section entitled 

“REFERENCES”, and arranged in alphabetical order according to the author–date system 
(APA style): Rossi, M. (2023). Title of the book. Publisher. 

 
• Journal articles should be cited as follows: surname, initial(s) (year). Title of the article in 

roman type. Journal title in italics, volume in italics(issue), page range. DOI/URL. Example: 
Baron, N. & Mangen, A. (2021). Doing the reading: The decline of long long-form reading 
in higher education. Poetics Today, 42(2), 253–279. DOI/URL. 

 
• Please refer to the APA (7th edition) guidelines for further specifications regarding 

multiple authors, edited volumes, editions, translations, etc. 
 
 
7. IMAGES AND VIDEOS 
In addition to the cover image (see above), which, if not provided by the author, is selected by 
the editorial team of Letture Lente, it is possible to include additional images within the body 
of the article. 
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All images must have the following dimensions: 1200 × 800 px, must be submitted as separate 
files in JPEG format, and must NOT be embedded within the article. 
 
All images and videos accompanying or included in an article must under no circumstances 
infringe copyright protection laws. 
In particular, for sourcing the main accompanying image, the use of the following websites is 
recommended, as they offer a wide selection of copyright-free images: 
https://pixabay.com/ 
https://www.pexels.com/it-it/royalty-free-images  
https://unsplash.com/images/stock/non-copyrighted  
 
With reference to the cover image, the article must include the credits in the following format: 
© Photo by Hulki Okan Tabak on Unsplash 
 
Images must be numbered sequentially (e.g. Fig. 1, Fig. 2) and accompanied by a title, source 
(where applicable), and copyright, if different from the source. 
 
For images included in the text, the exact placement and the corresponding caption must be 
indicated. 
 
Example: 
Fig. 1. Text in italics 
[insert image X] 
Source: text in italics 
© MAXXI_1+1_ArteRelazionale_Allestimento_phMUSA 
 
 
8. FIGURES AND TABLES 
Figures and tables may also be included in the text and should be presented as follows: 
• at the top, the figure/table number and title: Fig. 1. Text in italics / Tab. 1. Text in italics 
• at the bottom, the source: Source: text in italics 
 
As with images, figures and tables must NOT be embedded within the text, but should be 
submitted as separate JPEG files. It is necessary to indicate in the text the exact point where 
the figure or table should be placed, as follows: 
 
Example: 
 
Fig. 1. Text in italics / Tab. 1. Text in italics 
[insert Fig. X / Tab. X] 
Source: text in italics 
 
 
9. GENDER-INCLUSIVE LANGUAGE 
The editorial team of Letture Lente encourages the use of gender-inclusive language in 
articles. This means avoiding the use of the generic masculine (or overextended masculine): 
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“a grammatical rule in Italian whereby the masculine plural is used to refer to mixed groups 
or to people of unspecified gender”. As an alternative, the use of neutral terms (such as 
“person”) or the explicit inclusion of all genders (e.g., “girls and boys”) is recommended. 
 


